
Do it your way! CUSTOMIZE your announcement.
Customized, pre-paid announcements earn priority status and are published within two weeks of 
receipt of this form and related materials in The Ottawa Herald office. Just select the items you 
want to add to your announcement for $2 each. As you check out, you can add your own photo, 
put your announcement online and get souvenir keepsakes to keep and share with family and 
friends. 

	 Will there be a public event?  Check one:    ___ Reception    ___ Open house

		  Date: _________________   Time: Starts ____  am   pm     Ends (if needed) ____  am   pm    		

		  Street address and city of event: __________________________________________________

		  Event hosts (and relationship to couple): ___________________________________________

		  _______________________________________________________________________________

	 Mail cards to (address):  _____________________________________________________________

	 Place of birth (City and State) : _______________________________________________________  

		  Parents’ names: ________________________________________________________________

	 Siblings (First, Last Names and City, State):  ____________________________________________

	 ____________________________________________________________________________________

	 ____________________________________________________________________________________

	 Children (First, Last Names and City, State) and spouses, if desired:  ______________________

	 ____________________________________________________________________________________

	 ____________________________________________________________________________________

	 ____________________________________________________________________________________

	 Numbers:   Grandchildren ____   Great-grandchildren ____   Great-great-grandchildren ____

OR YOU CAN LIST THEIR NAMES

	 Names of grandchildren (and parents if desired): _______________________________________

	 ___________________________________________________________________________________

	 ___________________________________________________________________________________

	 ___________________________________________________________________________________

	 Names of great-grandchildren (and parents if desired): __________________________________

	 ___________________________________________________________________________________

	 Names of great-great-grandchildren (and parents if desired): _____________________________

	 ___________________________________________________________________________________

	 Career: ____________________________________________________________________________

	 ___________________________________________________________________________________

	 Hobbies: ___________________________________________________________________________

	 ____________________________________________________________________________________

	 Honors: ____________________________________________________________________________

	 ____________________________________________________________________________________

	 We’d also like to say:  ________________________________________________________________

	 ___________________________________________________________________________________
(Add photos, go online and Check Out on Page 2)

The Ottawa Herald is pleased to help you announce your or your loved one’s birth-
day celebration. Complete the top part of this form for your free announcement in 
The Herald. You can add your own PHOTO and CUSTOMIZE your announcement 
below. All printed announcements are posted free online.
Birthday celebrant’s full name: ________________________________________________ Years old: ___________

Title: ___ Mr.   ___ Mrs.   ___ Miss   ___ Ms.      City, State _____________________________________________ 

Date of birth: ____________ Spouse’s first and last name: _____________________________________________

Adult Birthday

 Your name:

_____________________________

 Your e-mail:

_____________________________

 Address1: ______________________

 Address 2: _____________________

 City: ___________________________

 State, ZIP:  _____________________

 Day Phone: _________________

 Home Phone: _______________

Community News. Community Connections.

Don’t forget 
other special events

     You also can publish 
a free announcement or 
customize an announce-
ment for:
  n Anniversaries
  n Engagements
  n Weddings
  n Youth birthdays
  n Birth announcements
  n Reunions

    Stop by our offices or 
check for the forms online 
under “Send News.”

104 S. Cedar Street
Ottawa KS 66067

www.ottawaherald.com

(785) 242-4700

Questions or special instruc-
tions:



	 Add a 1/2-column (3/4-inch) wide photo of the celebrant “today” in the newspaper ................................ $4.95 ............... _______
	 Add a 1/2-column (3/4-inch) wide photo of the celebrant “then”  (when young) in the newspaper............ $4.95 ............... _______
	 Add one-column photo  (4 times bigger) .................................................................................................. $15.95 ............... _______
	 Add two-column photo  (9 times bigger) .................................................................................................. $44.95 ............... _______
	 Add three-column photo (16 times bigger) ............................................................................................... $79.95 ............... _______
		  Add a link to your own online photo album............................................................................................................. $4.95 ................  _______
		  Write link here: ____________________________________________________________________________
		  *Sending Photo(s):         By mail            By e-mail (news@ottawaherald.com)           No photo
	 Laminated keepsake(s) of your announcement (+ four copies of The Herald to pick up)  No. ____  X   ......        $7.25  .............  _______
		  Shipping/handling to have lamination(s) and copies mailed  No. _____  X   ........................................ $4.95 ............... _______
	 Customized text  ......................................... (number of boxes checked on Page One )  _______	   X............... $2.00 ............... _______

Method of Payment
     	 Cash  or check in person	           Check by mail	         Mastercard	              Visa      
	 Card Number: ______________________________________  Expiration:  ________________
	 Billing address as it appears on card statement: ____________________________________
	 Signature: ______________________________      ____________________________________

Checkout

  TOTAL         _______

* Photo Instructions
E-mail high quality .jpg or .jpeg 
photos (at least 200 dpi, the bigger 
the better). Mail or deliver pro-
tected prints to the address on the 
front of this form.

The Ottawa Herald..........................Adult Birthday Announcement Form


